TO CHUC DOANH NHAN THE GIGI  CONG HOA XA HOI CHU NGHIA VIET NAM

CHUONG TRINH ANH CHI EM Dge lip — Ty do — Hanh phiic

$é: () /ICV-ACE Dién Bién, ngay 05 thing 04 nam 2021

V/iv két ndi tin tuyén dung clua Chuong
trinh Anh Chi Em véi cic sinh vién da
hodc sap tht nghiép khoa Ké hoach - Phét
trién, trudng Dai hoe Kinh té Quéc dan.

Kinh gtri: ~ Khoa K& hoach - Phét trién, truong Dai hoc Kinh té Quéc dan

T6 chirc Doanh nhan Thé gioi (EdM) - Chuong trinh Anh Chi Em (ACE)
xin duoc gui 161 chue stre khoe va 161 chao tran trong té1 Quy khoa.

EdM 1a mét t6 chire phi chinh phu ¢6 tru s& & Phap, muc dich ciia EdM 1a hé
tro phat trién tai chinh vi mé xa hoi, doanh nghlep vi mo, tlep can nang luong va
phat trién nong nghiép tal cac nudc dang phat trién. Nam 2019, EdM hd tro gan
160.000 ngudi tai 12 quéc gia trén thé gidi véi 22 chuong trinh/du an dia phuong.

Tai Viét Nam, EdM trién khai chuong trinh ACE vao nam 2007 tai tinh
Dién Bién. Su ménh ctia ACE la néng cao vj the kinh té xa hoi ctia nguoi nghéo va
nhiing nguoi dé bi tén thuong théng qua cung cap cac dich vu tai chinh va dich vu
x@y dung nang luc 6 trdch nhiém mét cach bén viing. Cu thé, ACE cung cap cac
dich vu tai chinh vi m6 x3 hdi nhu sau:

- Cac khoan vay nh¢ gitip cac ho nong dan nghéo & ving sau ving xa cé
ngudn von de phat trién hoat ddng san xuét kinh doanh;

- Dich vu tiét kiém giap cac thanh vién nhém g tiét kiém thudong xuyén
nhim xay dung thoi quen tiét kiém

- Dich vu phi tai chinh véi tdp hudn, tu van tai hd va két ndi chudi gia tri
nhim xdy dung nang luc mét cach bén vitng cho nguoi hudng loi.

Hién nay, ACE dang hd tro gin 5.000 ngudi dan trén dia ban 19 xa cua
thanh phé Dién Bién Phu, huyén Dién Bién va Muong Ang ciia tinh Dién Bién.

ACE dugc phép hoat dong theo céc van ban phéap 1y sau:

- Giay Diang ky hoat dong tai Viét Nam 56 194/CNV-HD cip ngay
27/11/2014 ¢6 gia tri dén ngay 18/10/2022 duoc cap va gia han 1an thir 2 boi Cuc
Ngoai Vu - B6 Ngoali giao; :

- Giéy ching nhan Chuong trinh, Du 4n Tai chinh vi mé sé 01/CNPK-
NHNN ngay 11/3/2020 ctia Ngén hang Nha nuéce Viét Nam;

- Vin ban Théa thudn gittra Uy ban Nhén dan tinh Dién Bién va T4 chirc
Doanh nhéan Thé gidi ky ngay 08/02/2021 vé viéc thuc hién Chuong trinh Anh Chj
Em tai tinh Dién Bién giai doan 2021-2025.

Hién nay, ACE dang c6 nhu cau tuyén dung nhén sy cho vi tri Truéng Kiém
toan néi bé va kinh mong Quy khoa tao diéu kién két noi tin tuyén dung cia ACE




dén cac sinh vién dd va chuan bi tét nghiép cua truong dé ngudn cung vige lam c6
thé tiép can duoc véi nhu cau viéc 1am mét cach t6t nhét, trén co sé:

- Su ph hop gifta linh vuc hoat dong cia ACE (tai chinh vi md xa hoi, doi
hoi nhén vién cén ¢6 nén tang vé kinh té va phat trién cong dong) v6i linh vuc dao
tao cia Quy khoa 12 kinh té phat trién va ké hoach phat trién.

- Tru'ong Pai hoc Kinh té Quéc dén néi chung va Khoa Ké hoach va Phat
trién noi riéng co chat luong dao tao ludn dugc danh gid cao, déu ra sinh vién cé tu
duy kinh té, thai dé tich cuc va tim nhin phat trién.

Chuong trinh Anh Chj Em xin duoc gii kém cdng vén nay ban tin tuyén
dung va ban mé ta céng viéc cua vi tri Trudng Kiém todn ndi bo.

Vay Chuong trinh Anh Chi Em kinh mong Quy khoa xem xét, giup d&, két
ndi va hy vong nhitng co hdi hop tac khéc trong tuong lai

Xin trén trong cam on! \y

Noi nhin: CHUONG TRINH ANH CHI EM

- Nhur trén;
- Luu: Van thur,
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Job Offer: INTERNAL AUDIT MANAGER
Organisation: Entrepreneurs du Monde
Project: Anh Chi Em program

Location: Dien Bien province

Entrepreneurs du Monde (EdM) is a French international non-governmental organisation (INGO) established in
1998. It is a non-profit organization, with no political or religious affiliations. EdJM has social microfinance
programs in 12 developing countries in south East Asia and Africa which enable the poorest families to develop
small economic activities by giving them access to financial services, training and energy. For further
information please visit our website: www.entrepreneursdumonde.org

Anh Chi Em (ACE) is a social microfinance program set up and supported by a French NGO, Entrepreneurs du
Monde (EdM), since 2007. ACE operates in poor and remote/disadvantage locations of Dien Bien Province and
provides financial and non-financial services aiming to improve the living conditions of vulnerable people from
ethnic minorities. In 2019, ACE has operated in 19 communes with almost 5,000 beneficiaries in Dien Bien and
Muong Ang districts, Dien Bien province,

ACE vision:” The /eading social microfinance organization and the reliable partner for the poor and vulnerable
people in the Northern mountainous area in providing comprehensive and responsible services "

ACE mission: “To empower the poor and vulnerable people in remote areas through the provision of

responsible financial and ;’T‘H:-—(;;;
capacity building services in a sustainable way". ENTREPRE‘
Our Organizational Core Values: du MC
1o cni Doanh ol
1. We are dedicated and responsive people .
2. We respact diversity and value people 30?}1 _QH *
3. We commit to comprehensively develop immanent capacity for the partners (target clients) \E
4. We are transparent, integrity and professional
5. We inspire staff and stakeholders for creative improvement and innovation to serve the poor better

EdM is looking for candidates for the positions of Internal Audit Manager to work in Dien Bien province:

Job Decription and Requirements: Please kindly find the attached files for detail.

Benefits:
- Basic salary: 7,8-14 million VND/month + 13th salary;

- Phone and travelling allowances, travel costs;



- Health, social and unemployment insurance is paid by Anh Chi Em program (both employee’s and employer’s
contribution)

- Saturday, Sunday off and holidays according to the Gorvernment regulation;

- Rental allowance may be applied based on case-by-case situation

- Other benefits according to the Labor Code of Vietnam

Deadline: If interested, please send a cover letter with your CV and degree/certificate (if any) no later than 19

April 2021 to email ace@anhchiem.org or send by post address: Anh Chi Em program, No 56, Hoang Van Thai

Street, Group 2, Nam Thanh ward, Dien Bien Phu city, Dien Bien province

Tel: 0215.3826.828
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JOB DESCRIPTION
Position: Internal Audit Manager

ANH CHI EM (ACE) MISSION STATEMENT:
To empower the poor and vulnerable people in remote areas through the provision of responsible

financial and capacity building services in a sustainable way.

ACE OVERVIEW:

ACE is a microfinance program from a French non-governmental organization - Entrepreneurs du
Monde (EdM) - in partnership with the People’s Committee of Dien Bien Province since 2007. Socio-
economic services and pro-poor financial services have been designed and intrinsically combined to
promote a social and sustainable approach of microfinance adapted to the needs of the most
vulnerable, mainly Black Thai women living of farming activities.

MAIN ACE ACTIVITIES:
- Microcredits and microsavings services
- Basic trainings on agriculture, financial literacy and social topics
- Individualized counseling and connection of beneficiaries with specialized social organizations,
employers and any other identified economic cpportunities.

ROLE OF THE POSITION TO THE PROGRAM:
- Supervise the ACE activities, operations and financial statement
- Develop, implement and improve ACE internal control
- Bein charge of complaint mechanism
- Beincharge of anti money laundering
- Be a member of Management Committee of ACE program

- Manage, lead and coach the team of internal auditors VA ”}"Dif,y
EURS'
AUTHORITY AND ETHICS nde
The Internal Audit Manager (IAM) will: in the 2
- Have free and unrestricted access to all ACE operations, head office and all ACE branches, OQ\O“‘_Q‘
activities, information, properties, personnel, records, books, accounts and files relevant to the =

performance of audit function at any given time

- Have authority to obtain necessary assistance of personnel at head office and all ACE branches
where considered necessary in order to perform audits as required

- Be bound by confidentiality and to use the collected information and documents strictly to
serve the purpose of the audit purpose

- Remain independent and impartial at all times, and in all circumstances

- In no way should they be influenced by personal circumstances, or by prejudice that may
influence the quality of the reports
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LINE MANAGER: Supervisory Committee

FUNCTIONAL AND TECHNICAL MANAGER: EdM Risk Technical Adviser

REPORTING TO: Supervisory Committee

SUPERVISING: Internal Auditors

LOCATION: Dien Bien province with frequent travel on the field

1. Supervise the ACE activities, operations and financial statement

a.

i.
j

Define the annual internal audit plan and submitted it to the Supervisory Committee for
approval

Leading the internal audits at ACE (systematic ex post evaluation of operations and
financial statements) in accordance with annual audit plan

Leading specific evaluations and investigations into possible cases of fraud and
discrepancies

Ensure the reliability, fairness and completeness of financial data and management
information

Responding to requests from the Management Committee and Supervisory Committee
Preparing and coordinating external audits (external audit, control of regulatory
authorities, etc. Liaise with the external auditors to ensure that there is no duplication of
audit efforts

Follow up on audit recommendations (internal and external)

Produce monthly audit reports to the Supervisory Committee and the Management
Committee

Participate in Supervisory Committee meetings when requested to do so

Under Risk Committee’s guidance, raise awareness of risk management among ACE staff

2. Develop, implement and improve ACE internal control
Is responsible for the assessment of ACE's policies, manuals, procedures and ensure proper and
effective internal control practices are in place with reasonable cost. To this end, she/he shall:

d.

Compile risk information collected through internal audit and submits it to the Risk
Committee

Develop internal control procedures, review and implement them to respond to the
organizational changes of ACE while complying with the regulations in force

Reviewing systems and operations to assess the achievement of social mission and the
adequacy of controls exercised

Verify the efficiency and effectiveness of operations, regularly assess the internal control
system in place and suggest improvement

Drawing attention to any shortcomings and proposing corrective measures

Assess the use of resources with due regard to economy, efficiency and effectiveness and
recommend improvements to procedures and a system to prevent waste and the risk of
fraud

Ensure compliance with applicable laws and regulations
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h. Produce quarterly reports to the Management Committee and the Supervisory

Committee on the adequacy of the internal control system;
3. Bein charge of complaint mechanism

a. Ensure the availability and update of complaint procedure and tools

b. Promote and steer the implementation of complaint mechanism throughout ACE

c. Receive and consolidate all complaints about ACE, handle and/or transmit to relevant
staff/department

d. Ensure the compliance in receiving and handling complaint with procedure

e. Reporting complaint monitoring to Management Committee and Supervisory Committee

4. Be in charge of anti money laundering (AML)
a. Maintain awareness of any updates in International regulations as regards AML

procedures

b. Ensure completeness and regular updating of all policies and procedures as regards AML.

c. Train all staff on AML policies and procedures at ACE, including short session with new
staff and refresher courses as required to current staff.

d. Ensure compliance and implementation of all AML procedures through appropriate
internal control

e. First point of reference for all staff to declare any activities that may be considered as
potential money laundering operations

f.  Declaration of such case, if relevant, to Management Committee, Supervisory Committee
and the appropriate local authority

5. Be a member of Management Committee of ACE program

a. Contribute to ACE strategy definition and operational planning

b. Ensure operations development in line with ACE social performance strategy

c. Be involved in decision making at the level of Management Committee

6. Manage, lead and coach the team of internal auditors

a. Conduct recruitment, training, coaching, evaluation, appraisals of audit staff under direct
management

b. Conduct regular meetings with the whole Audit team to ensure close follow-up of the
activities and to offer them the required support when needed

¢. Report on performance of individual Audit staff if required and recommend promotion
and/or sanctions of staff under direct management

d. Ensure compliance of audit staff to ACE’s code of ethics and conduct, and respect of the
ethos of social microfinance as promoted by EdM

SKILLS/QUALIFICATIONS:
- University graduated in audit/economic/finance/banking/project management or other relevant

degree

- Experience at managerial positions is an advantage;

- Prior experience in microfinance in rural areas or in INGO is an advantage;

- Demonstrate high level of trustworthiness, independence and commitment for social missions;

- Audit/financial/accounting skills, analyzing Information, performance management; leadership
and ability to motivate staff

- Good computer skills: MS office, computerized MIS;
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Effective team work interpersonal skills;

Proficiency in Vietnamese and English;

Can speak Thai language is an advantage;

Willing to conduct regular field visits by motorbike in remote areas;
Result oriented and ability to work under high pressure.
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